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Helping You Achieve Your Definition Of Success 

Is Our Pride And Joy 
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Everything You Wanted To Know 
 

About Setting up QuickBooks 
 

But Didn’t Know Who To Ask 



QuickBooks Setup Is A Sequential Vortex 

Patience And Perseverance Are The Key 



Pre-Install Checklist 

Make Certain Your Computer Meets QuickBooks 2012 Requirements 
 

Operating System: 
 Windows XP, all versions 
 Windows Vista, all versions 
 Windows 7, all versions 
Processor, RAM, Hard Drive Requirements: 
 2.0 GHz Pentium 4 Processor  
 1 GB RAM for single user 
 2 GB RAM for multiple users on Pro and Premier 
 2 GB RAM for Enterprise 
 2.5 GB free disk space for the actual QuickBooks program 
 250 MB free disk space for Microsoft .NET 4.0 Runtime (Included with QB) 
 

Screen (monitor) resolution: 
 Pro, Premier, and Enterprise optimized for 1024 x 768 screen resolution 



Install QuickBooks - Step 01 

 CD - Insert the QuickBooks CD into the CD or DVD drive.  

 Download - Double-click the downloaded installation file. 

 

 



Install QuickBooks - Step 02 

 Read the Software License Agreement. If you agree, select I 
accept the terms in the license agreement, and click Next.  

 



Install QuickBooks - Step 03 

 Select the type of installation for this computer 

 Choose Express to allow the software installer to make choices 

 Choose Custom and Network Options 

 Desktop computer / Laptop / Notebook 

 Shared over your network 

 Storing on server (Server installations are not covered here) 

 



Install QuickBooks - Step 04 

 Enter License and Product numbers and click next 



Install QuickBooks - Step 05 

 Click Install to continue.  



Install QuickBooks - Step 06 

QuickBooks will display the following when completed: 



Setup QuickBooks - Step 01 

Click on Advanced Setup 



Setup QuickBooks - Step 02 

Enter Company Information 



Setup QuickBooks - Step 03 

Select Your Industry 



Setup QuickBooks - Step 04 

Select Your Business Structure 



Setup QuickBooks - Step 05 

Setup Fiscal Year 



Setup QuickBooks - Step 06 

Setup Admin Password 



Setup QuickBooks - Step 07 

Create Company File 



Setup QuickBooks - Step 08 

Customize QuickBooks 



Setup QuickBooks - Step 09 

What Do You Sell? 



Setup QuickBooks - Step 10 

Do You Charge Sales Tax? 



Setup QuickBooks - Step 11 

Do You Create Estimates? 



Setup QuickBooks - Step 12 

Do You Track Customer Orders? 



Setup QuickBooks - Step 13 

Do You Send Statements? 



Setup QuickBooks - Step 14 

Do You Use Progress Invoicing? 



Setup QuickBooks - Step 15 

Do You Manage Bills?     (Accrual Vs. Cash Accounting) 



Setup QuickBooks - Step 16 

Do You Track Inventory? 



Setup QuickBooks - Step 17 

Do You Track Inventory? 



Setup QuickBooks - Step 18 

Do You Track Time? 



Setup QuickBooks - Step 19 

Do You Have Employees? 



Setup QuickBooks - Step 20 

Chart Of Accounts 



Setup QuickBooks - Step 21 

Select A Start Date 



Setup QuickBooks - Step 22 

Review Income And Expense Accounts 



Setup QuickBooks - Step 23 

Easy Step Interview Finished! 



How QuickBooks Setup Really Works 

How QuickBooks Is Packaged And Sold 



How QuickBooks Setup Really Works 

What The Business Owner Wanted 



How QuickBooks Setup Really Works 

What The Person Setting Up QuickBooks Heard 



How QuickBooks Setup Really Works 

How The C.P.A.’s Setup QuickBooks 



How QuickBooks Setup Really Works 

How Your Friends Setup QuickBooks 



How QuickBooks Setup Really Works 

What Was Finally Gets Setup 



How QuickBooks Setup Really Works 

When It Will Be Finished 



Now Things Get Real Slow! 

Input All Your Company Information 



Add Your Company Info - Step 01 

Select What To Add Or Start Working 



Add Your Company Info - Step 02 

Add Vendors 



Add Your Company Info - Step 03 

Add Products And Services 



Add Your Company Info - Step 04 

Add Bank Accounts 



QuickBooks Desktop 



Nine Steps To Effective Accounting 

Each One Increasingly More Difficult 
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Step #1  

Sort Paper Into Piles For Data Entry 
 

Money In / Money Out / Statements / Tax Forms  
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Step #2 
Simple Data Entry 

Data Entry Is Simple And Rated “G” 
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Step #3 
Bank & Vendor Reconciliation 

Bookkeeping Is Frustrating And Rated “R” 
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Step #4 
Payroll Processing With Messy Timecards 

Payroll Becomes Unbearable And Rated “T”  
For Tourette Syndrome 

Typical Situation: 
 
 
 Deadline To Get Timecards To Accounting Department Is 5:00 PM Monday 

 
 
 

 Employee Turns In Timecard At 04:59 PM 
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Step #5 
Design And Input Complex Journal Entries 

Depreciation / Pay App / HUD-1 / Inventory  
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Step #6 
Prepare Tax Reports 

Totals Don’t Match L&I, SUI, 941  
Filed Late Or Wrong / Add Penalties & Interest 
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Step #7 A 
With Key Performance Indicators 

Knowing Where Is Money Made & Lost 
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Primary Key Performance Indicator 

More Sam Hill - Less Henry Mancini 
80% /20% Rule 
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Step #7 B 
Without Key Performance Indicators 

At The Auction Every Business Owner 
Understands Key Performance Indicators 
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Step #8  
The 5 At 5 For 5 

#1 
Cash 

#2 
Receivables 

#3 
Payables 

#4 
Profit & Loss 

#5 
Balance Sheet 

5 Reports…Review For 5 Minutes…At 5 PM 
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Cash 

Cash Is A Fact! 
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Receivables 

Who Owes You Money? 
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Payables 

Who You Owe Money Too? 
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Profit & Loss 

Profit Is an Opinion! 
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Balance Sheet 

3 O’s…You Own – You Owe = Left Over 
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Step #9 
Good Bookkeeping = Informed Decisions 
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 I Do All The Work And All The Bookkeeping! 

My Spouse Has Lot’s Of Time And Loves Doing It! 

Relative Because It’s Easy And They Work Cheap! 

Employee + Phones + Errands + Deliveries + Janitor! 

Cheap Bookkeeper Working Out Of Their Home! 

 

Who Does Your Bookkeeping 

www.FastEasyAccounting.com 
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We Would Like To Be Your  
 

Bookkeeping Service 
 

Business Consultant 
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Meet Your New 24 Hour Bookkeeper 

This Bookkeeper never argues, arrives late, leaves early, takes long lunch and coffee breaks, 
demands overtime, fringe benefits or has any of bad habits that drive business owners crazy! 
 
Ready To Work - When you need it; twenty four hours a day including weekends and holidays! 

Your New Bookkeeper 
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Meet Your New 24 Hour Bookkeeper 

When You Are Ready - To send us your paperwork, receipts, documents simply open it up! 

Your New Bookkeeper 
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Meet Your New 24 Hour Bookkeeper 

Your Documents - Arrive in our paperless server where our professional bookkeepers input your 
paperwork into your QuickBooks which is stored on our remote server. 
 
File Your Documents - In a box and when it gets full label it with the date and put it away. 

Your New Bookkeeper 
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Access QuickBooks Desktop Online 

Imagine Being Able To Push A Button And Have: 
#1 Cash Report anytime YOU want it! 
#2 Receivables report anytime YOU want it! 
#3 Payables report anytime YOU want it! 
#4 Profit & Loss statement anytime YOU want it! 
#5 Balance Sheet report anytime YOU want it! 
 

Job Costing report anytime YOU want it! 
 

Estimates Vs. Actuals report anytime YOU want it! 

QuickBooks Desktop Version Online 
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Why Us? 

Our Team Has Combined: 
 

Formal Education = 20+ Years  
 

QuickBooks Experience = 45+ Years 
 

Construction Experience = 70+ Years 

Make Money Doing What You Do Best 
And Outsource The Rest! 
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Five More Reasons To Hire Us To  
Do Your Bookkeeping 

1. Peace And Harmony At Home 

2. Spend Time Doing Things Only You Can Do  

3. Loans & Lines Of Credit Are Easier To Get 

4. Stable Companies Attract Good Customers 

5. Maximize Deductions On Annual Tax Return 
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Production 

Get It Done! 

www.FastEasyAccounting.com 
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Scheduling System 

www.FastEasyAccounting.com 
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Contractors Success Map Podcast 

www.FastEasyAccounting.com 
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